
 

1. On the Google Classroom homescreen, click on the tab ‘Classwork’ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

*In this section, you will find all of the assignments listed by school day 
*you will only be able to view assignments for the current school day, and the following 
day (ie. on March 23, you will only be able to view assignments from March 23 and 
March 24) 

 
2. To begin an assignment, click on the assignment and then click ‘View 

assignment’ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
3. Once you click ‘View assignment’, you will be taken to the assignment page, 

which lists detailed instructions, as well as any necessary links 

4. In the top right of the assignment, you will see the box below; to attach any 
necessary files, such as a picture of your independent work/homework/etc., click 
on the button ‘+Add or create’ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
5. Once you have included any necessary attachments, click on ‘Turn In’ to submit 

your work 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. If you have any questions about the assignment, type them into the box labeled 
‘Private comments’; your teachers will be able to see these comments and can 
provide assistance in a timely manner 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 



 

 
7.  Sometimes, you will be required to work on a Google Doc to complete an 
assignment. These documents will be linked to the assignment in the assignment page. 
In order to turn in your work so that your teachers can view it, you must click on the 
button ‘Turn In’ on the top right of the Google Doc screen 

 
 
8. Once you turn in your Google Doc, you will be returned to the assignments page; your 
Google Doc will be automatically attached. You must click on ‘Turn in’ to submit your 
assignment 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

9. You will be prompted to confirm submission, and you must click ‘Turn In’ again to 
complete the assignment 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

10. Once your assignment is turned in, your teachers will be able to view your 
submission/grade it when applicable 
 
 
 

  


